Opgelet: hieronder vind je een voorbeeldformat van een partnerovereenkomst voor vrijwilligerswerk. Wil je een overeenkomst maken voor een andere actie, kan je je hierop baseren, maar zal je zelf aanpassingen moeten maken toegespitst op de bettreffende actie.
Dit is een voorstel, geen verplichte format? Je kan het document zelf aanpassen naargelang de afspraken die je maakt met je partners. 

Dit document hoef je niet aan JINT te bezorgen, het is alleen bedoeld als een hulpmiddel om duidelijke afspraken te maken met je partners.

Wat in het geel gemarkeerd staat, vul je zelf in.

Hier en daar staat er een opmerking in het rood, deze helpen je om het formulier in te vullen, vergeet ze niet te verwijderen voor je het formulier doorstuurt naar je partner(s).
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European Solidarity Corps – Individual Volunteering ‘project number/code’,  “project title”
A G R E E M E N T 
To make sure that everything is clear for every partner in this project, I would like you to read this agreement carefully and return it with your signature and date on it before date to e-mail address
A. BUDGET
This project has been approved by the European Solidarity Corps Programme, Individual volunteering and receives a budget of maximum € XXXX (= granted budget; the exact amount is calculated based on facts and proof given in the final report). Vul hier het bedrag in dat goedgekeurd is op aanvraagniveau.
This budget is a sum of different costs that the European Solidarity Corps Programme will cover, according to the official funding rules of the programme.

1. Travel costs

1.1. Amount:
This amount was calculated for (number of people involved) multiplied by (the budget related to the distance bands calculated number of kms)  = € XXXX
See overview (point 11 of this agreement) to see the amount for your country.
1.2. Procedure:
Organisation xx finances the travel costs (plane tickets, train tickets, bus, car etc.) and keeps the proof of the costs made.
They will send proof of the distance travelled to the beneficiary organisation before DD/MM/20YY to integrate it in the final report to the National Agency (NA).
2. Advance planning visit (APV) – travel costs: (enkel indien er een APV is gepland)
2.1. Amount:

This amount was calculated for one representative per supporting organisation and volunteers with fewer opportunities taking part in the activity as additional participants (optioneel: nagaan of er een deelnemer meegaat en indien niet, de zin aanpassen) multiplied by the budget linked to the distance band’s calculated number of kms = € XXXX.
See overview (point 11 of the agreement) to see the amount for your country

2.2. Procedure:
Organisation xx finances the travel costs (plane tickets, train tickets, bus, car, etc.) and keeps the proof of the costs made. 
They will send proof of the distance travelled to the beneficiary organisation before DD/MM/20YY to integrate it in the final report to the NA.

3. Advance planning visit – other costs: (enkel indien er een APV is gepland) 
3.1. Amount:

Accommodation for the APV is budgeted under exceptional costs (with a maximum of € XXXX) and will be covered 100%.

3.2. Procedure:

With this amount we can pay the accommodation and meals of the APV.
There will be no participation fee for this advance planning visit! 
After the APV and before DD/MM/20YY, organisation xxx will send the invoices and proof of the costs made to the beneficiary organisation to integrate it in the final report to the NA.
 (kruis de juiste checkbox(es) aan en verander eventueel de aantallen)
0 the budget is calculated for 2 people (1 representative/supporting organisation and 1 participant with fewer opportunities taking part in the activity)
0 the budget is calculated for 1 representative/per supporting organisation
4. Organisational costs – Project management costs:

4.1. Amount:

Unit cost: € 225 per participant (excluding accompanying persons) in individual volunteering, with a maximum of € 4.500 per project.
Total budget: €  XXXXXX (maximum amount, if all approved participants are present). 

4.2. Procedure:

The amount of € XXXXX will be used to cover the expenses for administration, planning, finances, coordination and communication between partners related to this volunteering activity.
The beneficiary organisation will manage the finances for this project. (hier kan je bijvoorbeeld een verdeling van de budgetten toevoegen)
5. Organisational costs – Activity costs:

5.1. Amount:

Unit cost: € XXX per day per participant (including accompanying persons).

Total budget: €  XXXXXX (maximum amount, if all participants are present for the approved number of days).
See overview (point 11 of the agreement) to see the amount for your country

5.2. Procedure:

The amount of € XXXXX will be used to cover the expenses of lodging, local travel, validation of learning outcomes etc. related to this volunteering activity.
The beneficiary organisation will manage the finances for this project. (hier kan je bijvoorbeeld een verdeling van de budgetten toevoegen)
6. Inclusion support: (dit is niet voor alle projecten van toepassing, enkel als er  jongeren met een beperking deelnemen)
6.1. Amount:
Unit cost: € XXX per day per participant with fewer opportunities (excluding accompanying persons).

Total budget: €  XXXXXX (maximum amount, if all participants with fewer opportunities are present for the approved number of days).

See overview (point 11 of this agreement) to see the amount for your country.
6.2. Procedure:
The amount of € XXXXX will be used to cover the expenses of reinforced mentorship related to this volunteering activity.
The beneficiary organisation will manage the finances for this project. (hier kan je bijvoorbeeld een verdeling van de budgetten toevoegen)
7. Pocket money: 

7.1. Amount: 
Unit cost: € XXX per day per participant (excluding accompanying persons).

Total budget: €  XXXXXX (maximum amount, if all participants are present for the approved number of days).

See overview (point 11 of this agreement) to see the amount for your country.
7.2. Procedure:
Organisation xxx (that is giving the volunteer the pocket money) keeps the proof of the costs made, e.g. by keeping the proof of bank transfer or a document where the volunteer signs every time they receive the pocket money, and will send those to the beneficiary organisation after the activity and before DD/MM/20YY.                                
The beneficiary organisation will integrate them in the final report to the NA.

8. Linguistic support: (dit is niet voor alle projecten van toepassing, enkel als de activiteit meer dan 60 dagen duurt én enkel voor talen en/of niveaus die niet aangeboden worden door OLS. Voor projecten die in aanmerkinge komen voor OLS kan je hier toevoegen wie er verantwoordelijk is voor het gebruik van OLS door de vrijwilliger(s))
8.1. Amount: 
Unit cost: € 150 per participant.

Total budget: €  XXXXXX (maximum amount, if all approved participants are present).

See overview (point 11 of this agreement) to see the amount for your country.
8.2. Procedure:
The amount of € XXXXX will be used to cover the expenses linked to the support offered to participants in order to improve the knowledge of the language they will use to carry out their volunteering tasks.
The beneficiary organisation will manage the finances for this project. (hier kan je bijvoorbeeld een verdeling van de budgetten toevoegen)
9. Exceptional costs: (dit is niet voor alle projecten van toepassing)
9.1. Amount:
The amount of € XXXXX  is the sum budgeted for costs related to 

· Visa and visa-related costs, vaccinations, residence permits, medical certifications.
· Personal insurance for in-country activities.

· Boarding and lodging of participants during an APV (see point 3.1.).

· Expensive travel costs (e.g. from and to outermost regions).

· The participation of young people with fewer opportunities or with special needs (reinforced mentorship, reasonable adjustments or investment in physical assets). 
(Gelieve de juiste checkbox(es) aan te kruisen)
See overview (point 11 of this agreement) to see the amount for your country.
9.2. Procedure:
Each partner in the project keeps the proof of the costs made and will send them to the beneficiary organisation after the activity and before DD/MM/20YY.
The beneficiary organisation will integrate them in the final report to the NA.
10. Complementary activity costs: (enkel als er zulke activiteiten zijn)
10.1. Amount: 
The amount of € XXXX  is the sum budgeted for costs directly and indirectly linked to the implementation of the complementary activities of the project.
See overview (point 11 of this agreement) to see the amount for your country.
10.2. Procedure:
Each partner in the project keeps the proof of the costs made and will send them to the beneficiary organisation after the activity and before DD/MM/20YY.
The beneficiary organisation will integrate them in the final report to the NA.

11. Budget overview as approved by NA:
	
	
	
	Partner 1
	Partner 2
	Partner 3
	Total

	1
	Travel costs
	According to distance bands
	
	
	
	

	
	
	
	
	
	
	

	2
	Advance planning visit - travel costs
	According to distance bands
	
	
	
	

	
	
	
	
	
	
	

	4
	Organisational costs – Project management costs
	Unit cost per participant (excl. accompanying persons)
	  
	
	
	

	
	
	
	
	
	
	

	5
	Organisational costs – Activity costs
	Unit cost per day per participant (incl. accompanying persons)
	  
	
	
	

	
	
	
	
	
	
	

	6
	Inclusion support
	Unit cost per day per participant with fewer opportunities (excl. accompanying persons)
	
	
	
	

	
	
	
	
	
	
	

	7
	Pocket money
	Unit cost per day per participant (excl. accompanying persons)
	
	
	
	

	
	
	
	 
	 
	 
	

	8
	Linguistic support
	Unit cost per participant (excl. accompanying persons)
	
	
	
	

	
	
	
	
	
	
	

	9
	Exceptional costs
	
	
	
	
	

	
	
	
	
	
	
	

	10
	Complementary activity costs
	
	
	
	
	

	
	
	
	
	
	
	

	
	Total budget
	
	
	
	
	€


Budget: remark
The budget indicated in the overview is the maximum amount that we can receive. The real, final amount will be calculated based on facts and proof given in the final report.
12. Reimbursement of costs :

As soon as the beneficiary organisation receives the saldo of the NA, after processing the final report, the beneficiary organisation will pay the money due to the partner organisations on the bank account written in part D of this document.
B. ROLES AND RESPONSIBILITIES:
1. Of the beneficiary organisation
Besides the application to its NA, the beneficiary organisation is responsible for:

· the contacts with the NA in its country. The beneficiary organisation must inform the NA about any change made in the project before the start of the project.
· sending the end evaluation report to its NA by DD/MM/20YY (two months after the end of the project at the latest)
· aan te vullen met andere afspraken die jullie maken
2. Of the partner organisation(s)

Je kan hier alle afspraken die je met de partnerorganisaties hebt gemaakt onderbrengen, bijvoorbeeld in verband met:
· selectie, profiel en voorbereiden van de deelnemers 
· OLS
· verzekering, visa

· evaluatie van het project

· praktische afspraken

C. OTHER AGREEMENTS

Alle andere afspraken die je met de partnerorganisatie(s) hebt gemaakt bijvoorbeeld:

· data en locatie van het vrijwilligerswerk en de APV

D. DETAILS AND SIGNATURE
For the partner organisation: XXX
Partner name:

Street address:

Postcode + city:

Country:

Bank account details:
Contact person:

Function / position:

Date:

Place:

Signature:

For the beneficiary organisation: XXX
Street address:

Postcode + city:

Country:

Contact person:

Function / position:

Date:

Place:

Signature:
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